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AIR TRANSPORTATION
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Airline: Phone No:
Frequent Flyer No: Confirmation No:
Airline Flight Departure Arrival Assigned
Number Airport/T ime Airport/T ime Seat
/ /
/ /
/ /
/ /
AUTO RENTAL
Agency: Phone No:
Frequent Renter No: Confirmation No:
Pick-up city: Pick-up date:
Drop-off city: Drop-off date:
Quoted price: Miles allowed:
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ACCOMMODATIONS DOCUMENTATION

Hotel:

Phone # Passport #

Address Health insurance plan #
AAA #

Dates:

Rate:

Confirmation #

Frequent Guest Card # PHONE NO.

Hotel: Credit card co.

Phone # Car insurance co.

Address: Emergency contact
House-sitter
Embassy

Dates: Bank

Rate:

Confirmation #

Frequent Guest Card #




PALM SIZE PRESS: FOLDING INSTRUCTIONS

You can print out the second page of this PDF file and fold and cut according
to the following instructions—then you'll have another addition to your

little library of tips!
1. start with the 8.5x11 2. Fold in half shortwise, 3. Fold back one edge
piece of paper you printed side out. to the middle fold.

printed out.

4. Fold back the other 5. After unfolding the sheet,

6. Refold shortwise, then use
edge to the middle fold. fold longwise, printed side out.

scissors to cut along the line
marked here in bold.

________ cut along this line,
but through the two layers
of the folded paper

7 Holding each end, push to 8. push all the way in.
the middle to open up where
you made the cut.

9. Fold the left edge over to
create the cover. Now it is a book!



